
Your Email Address Will Appear Here 

Step 1:  member.stjohnvalleyne.com  

(if that url isn’t working for some reason Omaha.parishsoftfamilysuite.com will take you there too) 

Click “New User” 

Step 2:  Complete ALL fields with an asterisk ( * )  and then Click “submit” 

Step 3:  You will receive this message once submitted. Next step, watch your email (including Spam folder) for 

an email 



 

Step 4:  You will receive 2 emails. The first email “ParishSOFT User Registration Pending Review & Approval” just states that 

the church received your information and will process it. The second email “St John the Evangelist Parish login credentials” 

will give you your username and a temporary password. Use the “Click here” in the email to redirect to the website.  

Step 5: Log in using your username and the temporary password. Follow the prompts to change the password to 

one of your choosing. Then, log in using your username and NEW password.  

Step 6:  Once logged in click “My Family” tab & then click “Family Details” 

Click : “My Family” Tab 
Click : “Family Details” Tab 

 

Click here to log in using your  

username & NEW password 

Step 7:  Use the “family details” tab to update family information & use the “member details” to edit member details. You 

will have to click on the         button BEFORE it will allow you to edit. If opting out of directory, uncheck the publish-

ing options. Be sure to SAVE all changes! 

 


